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Position: Chair of English Major of Christian Liberal Arts Department

Objectives:
Direct all academic and administrative affairs and the curriculum design, responsible for the

renewing existing appointments and appointing new Faculty of English Major. Improve the
teaching methodology and equipment and engage in cross-institution cooperative designs to enable
the faculty’s students to be equipped with specialties for further studies or future employment.

Responsibilities Outline:

Set and plan the tasks and budget for the Major for the entire academic year.
Organize and amend the curriculum.

Recruit and recommend qualified faculty.

Assist students with employment related matters or further studies.
Plan and update teaching equipment.

Supervise the faculty.

Attend relevant meetings of the College.

Evaluate teaching results.

Provide training on teaching methodology.

0. Other tasks assigned by the Chair of Christian Liberal Arts Department.
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Qualifications:

Education: PHD in professional English Teaching.

Experience: At least three years of experience in English Teaching and three or more years of
administrative experience.

Knowledge: English Teaching Methodology, training in teaching, good command of both Chinese
and English.

Skills: Organizational skills, ability to coordinate, ability to plan and good at communication.

Personality: Easygoing, mature character and spiritual life, loyal, possess work principles and
proactive.

Priority: Agree with the Doctrinal and Mission Statement of the College ; possess a mind that is

willing to follow God’s directions.

Applicant should turn in the following documents to College before Aug. 15, 2017.
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