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Regulation of Appointment and Service of Faculty of Christ’s College Taipei
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Chapter 1  General Rules
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The appointment and service of Christ’s College Taipei faculty is based on the
stipulations in the Regulation.
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The College is a Christian religious academic institute, on whose campus smoking,
drinking, gambling and other improper activities are prohibited.
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The College’s Faculty personnel must comply with the provisions and decrees of
related laws, such as Gender Equality Education Law, Gender Equality Employment
Law, and Sexual Harassment Prevention Act.
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The prospective faculty shall be appointed at one of the four ranks, i.e., Full Professor,
Associate Professor, Assistant Professor and Instructor, by the President. The
durations of appointments are determined by the relevant appointment contracts for
the faculty personnel.
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A full-time faculty member is obligated to performance as a Class faculty, and a
counselor/tutor, to attend college-affairs meetings, and to fulfill mentoring
responsibility in guiding students’ academic studies.
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A full-time faculty member cannot concurrently have another full-time job in a
non-academic profession. However a full professor, associate professor, assistant

1



professor or instructor, who submits a request to the Chairman of the Department, and
Academic Affairs Office for the President’s approval, shall be able to teach in other
colleges on part-time basis upon receiving such approval. Should the subject(s) of the
faculty’s lecture in the other college be the same as the ones he or she teaches at
Christ’s College Taipei, he or she cannot teach more than four (4) hours weekly
outside of Christ’s College Taipei.

¥ - i ARLBEKFEFICFART I ERCFLEIFESS
Article 7 A full-time faculty member of Christ’s College Taipei must be on campus at least four
days a week, teaching classes, conducting research and counseling/tutoring students.
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Article 8 The age of a newly appointed full-time faculty member should not exceed the standard
retiring age of Christ’s College Taipei faculty. The age of a newly appointed part-time
faculty member should not exceed the age of seventy (70) years. Any prospective
faculty member, who exceeds the respective retiring-age limit, must be deliberated by
“Faculty Evaluation Committees at Christ’s College Taipei” for approval.

$o% i BB g
Chapter 2 Appointment, Job Acceptance and Separation from Employment
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Article 9 The appointment, the duration of an appointment, the termination of an appointment
and the dismissal of a Christ’s College Taipei faculty member shall be processed in
accordance with “Methods for the Establishment of Faculty Evaluation Committees at
Christ’s College Taipei” and “Guidelines for Hiring and Appointment of Faculty at
Christ’s College Taipei”.
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Article 10 The duration of the initial appointment of a faculty member is one (1) year for the
newly appointed faculty member while on the 1-year probation period, one (1) year
for the first renewal of the appointment and, thereafter, two (2) years for each renewal
of the appointment.



Article 11

Article 12

Article 13

22

y 1w iF
Article 14

Article 15

PP RTIPE S P AR EE ot P e b ) BRE 9R A
AT ERE 23204 - AHF By FF 0 ARF 3 BT

Within two (2) weeks after receiving the Appointment Offer Letter, the prospective
faulty member must accept or decline the offer. Should the candidate decline the
appointment offer, he or she must return the Appointment Offer Letter to Human
Resources and Secretariat Office for cancellation. Should such person fail to return the
Appointment Offer Letter, the non-response shall be deemed as a rejection of the off.
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After accepting the appointment offer, the prospective full-time faculty member must
report to the College, complete the faculty registration form according to the
regulations. Such completed form shall be submitted to Human Resources and
Secretariat Office and the hiring department to conclude the faculty registration
process.
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The appointment contract for a faculty member must be implemented, in person, by
such faculty member. During the appointment period, when a faculty member resigns
due to personal reasons or intends not to renew the appointment, he or she must
submit a resignation letter one (1) month before the date of separation from
appointment. He or shell shall be allowed to separate from appointment after
completing all necessary procedures and obtaining the approvals from the department
chairman, Dean of Academic Affairs Office, Human Resources and Secretariat Office,
and, then, the President.
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Should Christ’s College Taipei decide not to offer a renewal appointment to a full-time
faculty member, the College shall send him or her a written, non-renewal notification
one (1) month before the expiration of the appointment contract.
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When a faculty member plans to resign, he or she shall be eligible to apply for the
Certificate of Separation from Appointment after completing the handovers of all
official matters and all borrowed College properties, obtaining official receipts for the
returned properties and returning his or her College Faculty 1.D. card.
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Chapter 3 Compensation
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Chapter 16  The salaries of full-time faculty members shall be governed by the Rules of Salary
Scale for Faculty, Faculty and Workers. Such “Rules” shall be separately established.
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Article 17 The part-time faculty members shall be compensated according to the hourly pay scale.
Each semester shall be calculated as four and half months. Should a part-time faculty
member start the appointment in the middle of a semester, the amount of teaching time
for such semester should be calculated starting on the faculty registration/ reporting
date.
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Article 18 The College’s full-time faculty personnel may apply for College housing according to
“Management Procedure of the Housing Allocation for Faculty, Administrative

Faculty and Workers", which is separately established.
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Article 19 The full-time faculty personnel are eligible for all related benefits of Christ’s College
Taipei.
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Chapter 4 Lecturing
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Article 20 The required weekly lecturing hours of the College’s full-time faculty personnel are as

follows:
- RE SR
I.  Full Professor: Eight (8) hours.
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I. Associate Professor: Nine (9) hours.
Z o e

I1l. Assistant Professor: Ten (10) hours.
N -
IV. Instructor: Eleven (11) hours.
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Should a faculty member hold a concurrent administrative position, the reduction of

required lecturing hours shall follow the schedule below.
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I.  Principle reduction of eight (8) hours.
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I.  Vice principal reduction of six (6) teaching hours.
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[1l. Faculty members concurrently serving as Grade-1 administrative supervisors
shall receive a reduction of four (4) teaching hours.
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IV. Faculty members concurrently serving as major chairs and Grade-2
administrative supervisors shall receive a reduction of two (2) teaching hours.
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For each of above supervisors, his or her daily working hours exceeding four (4) shall

be counted as overtime.
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Full-time faculty teaching hours should be calculated by school year, not by semester.
Extra teaching hour pay will be applied if the average of the teaching hours per
semester exceed the designated level with the condition of four extra hours as the
maximum. Following exceptions allow four to six hours of overtime.
- == A
I.  Teaching two courses, each with three credits.
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[1.  Teaching one course with two credits and one course with one credit.

A faculty member cannot add one course with two or three credits.
Z PR RS AR B ERE A P A L kAR o
[1l. Teaching two courses, each with two credits. A faculty member cannot

add one course with one credit or two credits.
- - FLS - PZBLA A ER - - B B L AR o
V. Teaching one course with one credit and one course with three credits.

A faculty member cannot add one course with one credit or two credits.
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The weekly overtime for a part-time faculty member is limited to eight (8) hours.
Some of the following exceptions allow eight to nine hours of lecturing:
- ~Z = g,g\”‘z%gﬁ_o
Teaching three courses, each with three credits.
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I. Teaching two courses, each with two credits and one course with
three credits. A part-time faculty member cannot add one course with two credits
to reach nine hours.
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Should a full-time faculty member fail to teach sufficient hours according to the
regulation, he or she must obtain written approval, and shall make-up the difference
within one year. Should a faculty member fail to teach sufficient hours continuously
for two semesters, his or her case should be discussed by the College Faculty
Evaluation Committee.
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Chapter 5 Approved Leaves and Make-up Classes
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The business trips and approved leaves for the College's full-time faculty personnel

are categorized as follows. All approved leaves of a faculty member are recorded by

Administration Office and included in the annual performance appraisals
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I.  Personal Day (including caring for a family member): Each faculty member is
eligible for seven (7) personal days with pay, and any additional personal days
are without pay. With the exception of emergency matters, the faculty member
must submit a request for taking a personal day the day before.
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Il. Sick Leave (including menstruation leave): Each faculty member is eligible for
twenty-eight (28) sick-leave days. For any sick leave longer than seven (7) days,
hospital certificate of illness must be submitted to HR. Due to serious illness,

should a faculty member exceed the limit of twenty-eight (28) days, his or her
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case shall be submitted to the President for the approval of an extension. Such
extension shall be limited to half of a year. Should the faculty member’s leave
exceed the 6-month extension and he or she meet any condition of “CCES Plan
of Retirement Pension, Death Benefit and Severance Pay for Faculty,
Administrative Faculty and Workers”, he or she may apply for applicable
separation from employment .
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[1l. Marriage Leave: When a faculty member gets married, he or she is eligible for
fourteen (14) marriage-leave days. With special exceptions of the approved
deferment of marriage leave or an early starting day within five (5) days before
the wedding day, the faculty member must start take the marriage leave on or
after the wedding day and complete the marriage leave within a month from the
wedding day.
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IV. Prenatal-care Leave, Maternity Leave, Abortion Leave, Paternity leave:
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(1)

All female faculty members are eligible for eight (8) prenatal-care leave
days prior to giving births. The prenatal-care leave must be applied and used
before giving birth. It cannot be taken after child birth.
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The female faculty member shall be eligible for forty-two (42)
maternity-leave days.
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Should an abortion occur to a faculty member after five months of
pregnancy, she is eligible for forty-two (42) maternity-leave days. After
three months of pregnancy, she is eligible for twenty-one (21)
maternity-leave days, and less than three months of pregnancy, she is
eligible for fourteen (14) maternity-leave days.
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Maternity leave and abortion leave must be taken once to completion; the
summer- or winter-break days cannot be deducted from it. When one uses
up the prenatal-care leave and need additional days off prior to child birth,

one can apply for approval to use part of maternity leave up to twenty-one
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(21) days. In the event of an abortion, the abortion leave shall be deducted
by the number of prenatal-care leave days, which have been taken.
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(5) The male faculty member, whose wife gives a birth, is eligible for three (3)
paternity-leave days, which can be taken separately; however, he must take
all three (3) paternity-leave days within a period from three (3) days before
the child birth to three days after the child birth.
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V. Mourning Leave: The days of mourning leave vary according to following
guidelines.
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(1) For the death of mother, father, spouse, or a child: Fifteen (15)
mourning-leave days.
(=) MR A ~peip2z Q&= H-Lp
(2) For the death of step- mother or father, spouse’s mother or father: Ten (10)
mourning-leave days.
(2) Az g* A2 QA s feig2qe (M) K4 ~ R ddpddr= £ P o
(3) For the death of a great grand-mother or father, a grand-mother or father,
spouse’s grand-mother or father, spouse’s step-mother or father, a sibling:
Five (5) mourning-leave days.
() dEE,=? > RN ZPAZFPPRHFE -
(4) Mourning-leave days, which can be separately taken in several portions,
must be used up within one hundred (100) days from the death day.
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VI. Work-injury Leave: Work-injury leave shall be applicable to a faculty member,
who has incurred an injury while on the job and provided the hospital certificate,
which requires sick leave for medical care or therapy.
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VII. Official Leave: An individual who meets one of the following conditions is
eligible for an official leave.
(< )bkt B2 B g -
(1) Attendance to government mandatory assemblies.
S)REREEERE R
(2) Attendance to military reservists’ assemblies according to the

military-service law.
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(3) Attendance to government-sponsored elections on election days.
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(4) Official deployment to a training, advancement study or workshop for a
period of less than a year.
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(5) Official deployment to attend various, conferences, meetings, visits and

activities.
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(6) Attendance to teaching-related meetings, conferences or activities due to
invitations by domestic or foreign government agencies and organizations.
(< )3t st hRprs Rar ] M2 T3 SEREL -
(7) Upon the approval of the College, attendance to government sponsored
job-related exams.
(M)A MREFRZ B KRB -
(8) Upon the approval of the College, attendance to the College sponsored
activities.
(L)AL HBEIA TE -~ B SFRFL -
(9) Upon the approval of the College, attendance to a court case to testify under
legal obligation.
(L)F2 LB pE L s L P MR En iR e AV EFET T
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(10) Quarantine by National Health Care certified hospitals or clinics due to
contingent disease with the exception that morbidity is caused by the faculty
member.
(L-)REAAEERBFER LR ANETRZ B REFES R I REFR
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(11) The faculty members of aboriginal origin can take leaves classified as
aboriginal natives’ year worship/holidays in accordance with the official
holidays calendar posted by Aboriginal Committee of Executive Yuan.
I AT o AW R TR R B AR F R & gy
BRI XD o
The above designated Personal Day, Sick Leave and Prenatal-care Leave can be taken
by the hour; however, the Marriage Leave, Pregnancy Leave, Parental Leave, and
Mourning Leave must be taken at least half a day at a time.
PGS AP EEYI - Pt e VRIBR R - EE o AN RAR BT
T B P e
A leave of eight (8) hours is counted as a one-day leave. A faculty member, who has
not completed a full year of service, is eligible for Personal Day, and Sick Leave
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prorated by the number of months of service.
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Female faculty member, who requires the prevention of miscarriage upon physician’s
diagnosis, may apply for prenatal-care leave, portion of maternity leave, and sick leave
(sick leave extension) for her therapy, caring and resting.

DEE O BERTAT

Official Business Trip and Official Leave are regulated as follows:
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Official Business Trip: Due to the need of the College’s official business
(including the administration of College’s plans and industry-university
cooperation case), the one who is deployed to official business, i.e., official
business trip, is eligible to claim for travel expenses (After being approved for
the implementation of a project and industry-university cooperation, the travel
expenses of the faculty member shall be reimbursed by the project and
industry-university cooperation.) The travel expense standard is separately

established.
S A= fi\»ﬂ&—%w'l“‘ ST ES-EEY K-S PR EE S IFAF ESRA= S
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I. Official Leave: The faculty members, who are approved for official leaves
according to Item 7 of Subparagraph 7 of Paragraph 1 of Article 25, cannot
apply for travel expenses.
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All leaves (including official business trips) of three (3) days or less for a faculty
member must be approved by the Dean of Academic Affairs Office. All leaves
(including official business trips) of more than 3 days must be submitted to the Dean
of Academic Affairs Office for the eventual approval of the President.
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A full-time (or part-time) faculty member, who takes an approved leave of 3 days (or
less), must voluntarily make up all of the missed classes during the leave. For a leave
of more than 3 days, a substitute instructor can be hired to teach the classes after the
Major department chairman receives the approval from the Dean of Academic Affairs
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With the exceptions of Official Leave, Official Business Trip, Sick Leave,
Work-injury Leave, Parenteral Leave, Maternity Leave, portion of Maternity Leave,
and Abortion Leave, when a full-time faculty member is on a leave of more than 3
days, the hourly pay to the substitute instructor shall be compensated by such on-leave
faculty member personally or shall be paid by the College while deducting the amount
of payment from the paycheck of the on-leave faculty.
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Should a faculty member fail to show up to lecture without a pre-approval or an
emergency justification, the incidence shall be submitted by the Major department
chairman or the Dean of Academic Affairs Office to the President for reprimands.
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Chapter 6Promotion
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The promotions of full-time faculty members shall be administered in accordance with
“Review and Evaluation Procedure for Faculty Promotion”, which is separately

established.
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Chapter 7  Advancement and further research
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The incentives for the advancement and further research of full-time faculty members
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are administered according to the “Reward Program for the Advanced Study of

Full-time Faculty”.
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Chapter 8 Vacation
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Article 34
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The vacation days for a full-time faculty member, who also holds a concurrently
supervisory position, shall be administered and calculated in accordance with “Key
Guidelines of the Vacation Days for Full-time Faculty Member with Supervisory

Position”.
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Chapter 9 Retirement, Death Benefits and Severance
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The retirement pension, death benefit and/or severance pay for a full-time faculty
member shall be processed in accordance with “Act Governing the Retirement,
Bereavement Compensation, Discharge with Severance Pay Benefits for the Teaching
and Other Staff of School Legal Persons and their Respective Private School(s)”,
which is set by The Fund Management Committee of the Retirement, Bereavement
Compensation, Discharge with Severance Pay Benefits of Private Schools.
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Chapter 10  Performance Appraisal, Rewards and Reprimands
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The performance appraisals of the College’s full-time faculty personnel and the
consequent rewards or reprimands are administered in accordance with “Review and
Evaluation Procedure for the Promotion of Faculty, Administrative Faculty and
Workers”, which is separately established.
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Chapter 11  Appeal
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A full-time, faculty member, who disagrees with the performance appraisal, rewards
and/or reprimands, shall appeal to Faculty Appeals Council for deliberation in
accordance with “Organization of Faculty Appeals Council and Key Ruling Bases”,

which is separately established.
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Chapter 12 Supplemental Rules
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The Regulation must be passed by Administration Meeting and submitted to the
President for approval and implementation.
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