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Christ’s College Taipei

Operation Guideline for Summer School Courses and Classes
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(hereafter referred as “Operation Guideline™)
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In order to assist students in strengthening their academic learning and to generate
more study opportunities for them, “Operation Guideline for Summer School
Courses and Classes” is established by Christ’s College.
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Students who meet one of following conditions may register for courses during
summer semesters:
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1. Students who need to repeat failed courses may register for summer school.
Transfer students or students, who change majors, may register for summer
school in order to make up for the pre-requisite courses prior to the beginning of
a new academic year.
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Students who need to make up courses prior to graduation or leaves of absence
may register for summer-school courses.
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Those courses, which have been previously dropped by the students during the
academic semesters or belong to the category of Special Project courses, can not be
taken by the respective students during summer semesters.
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Students who have registered for summer-school courses must observe following
rules:
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1. Nongraduating-class students may take summer-school courses up to twelve (12)
credits.
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2. Graduating-class students or the extended-graduation students may take
summer-school courses up to fifteen (15) credits.
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3. Asarule, astudent who has failed the first-semester course of an
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Academic-year course (See Article 5), or has not been able to take the
first-semester courses offered must take such first-semester course. A student,
who has failed or has not been able to take a first-semester course of an
Academic-year course, is not allowed to take the second-semester course.
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Summer-school courses are categorized into semester courses and “Academic-year
Courses”.  The later consists of first-semester courses and second-semester
courses.  All others are semester courses.
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In principle, summer-school classes start at the beginning of July and end at the
beginning of September. (In accordance to the announcements posted by Curriculum
Section)
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Summer-school courses and class schedules are posted by Curriculum Section
in each May. Should there be insufficient number of students or the appropriate
instructors be unavailable to teach, the respective course(s) will not be opened for
registration.
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In principle, there must be a minimum of fourteen (14) registered students for each
Summer-school course with the exception that the minimum number for each
graduating-class course is ten (10) registered students. Any nongraduating-class
course, which is taken by one or more graduating-class student(s), is allowed to have
a minimum requirement of ten (10) registered students instead of fourteen (14).

Each Summer-school class shall not have more than fifty (50) registered students.

In the event that there are more than fifty (50) registered students, the students will
be evenly divided into two separate classes.
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In the event that Christ’s College is unable to open specific courses, which are
needed by graduating-class student(s) or the extended-graduation students, these
students shall be able to register for such courses at a college/university providing
both Christ’s College and the other schools have approved such applications. The
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maximum number of credits for such a student is six (6). Those students who
intend to take courses in other college/university must compile with Christ’s
College’s “Operation Procedure for Intercollegiate Elective Courses” and Article 4 of
this Operation Guideline.
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Article 10 In principle, each credit of a classroom course is equivalent to eighteen (18) hours of
classroom instructions.  And two (2) to three (3) hours of internship or laboratory
workshop shall be equivalent to one (1) hour of classroom instruction.
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Article 11 Summer-school students shall pay Christ’s College the credit-based tuitions and
other miscellaneous fees according to the fee schedules for such summer-school

semester.
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Article 12 In principle, the Summer-school courses at Christ’s College are designed for its own

students.  Should students from other colleges or universities wish to register for
these courses, they must obtain the pre-approvals from the colleges or universities
where they have been attending.
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Article 13 Academic rules for managing the grades of students’ summer-school courses
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1. All grades failed or not, shall be recorded in the yearly academic report card.
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2. Summer-school credits are not combined with academic semester credits for any
grade calculation purpose. Grades of summer-school courses are not
combined with grades of academic semester courses for an average grade.
The credits and grades of summer-school courses are included in the calculation
for Graduation Grade.
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3. Make up examine cannot be taken by students who have failed the courses.
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Article 14 After a summer school semester ends, students are not eligible for refunds of tuitions
and fees with the exception of those students who have been expelled by Christ’s
College due to misconducts or failed academic performances.
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Article 15 Students with following conditions are not eligible for refunds and the respective
grades are not recognized by Christ’s College.
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1. Class schedule conflict(s); or in violation of the rule of allowable maximum.

(Excessive course(s) shall be deleted by Academic Affair Department)
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2. Failure in meeting all requirements in the Operation Guideline.
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3. Classes, which have been started with the minimum number of registered
students and later cancelled because the students attendances have failed to
meet the minimum number requirement.
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The compensation for an instructor is calculated using the hourly pay scale of

part-time instructor and the actual hours of instruction. In principle, each

instruction shall teach one class only; however, in the event of special situations (e.g.,

in the absence of appropriate instructors), an instructor shall be allowed to teach two

classes at maximum. When classes are cancelled because the actual attendances

have failed to meet the minimum number requirement, the tuitions after subtracting

the already paid-out, hourly instruction fees shall be returned to all attending

students evenly.
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The administration of summer school semesters shall be operated by following

department:
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1. The Curriculum Section and discipline/subject departments shall be responsible
for the operations and processes of summer-course/class planning and public
announcement, establishment of course files, computer entry of student records,
course registrations and grades, external official correspondences,
examination/proctoring, and control of class rooms.
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2. The Registrar Section shall be responsible for processing the registrations and
the recording and notification of the grades of summer-school students.
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The General Affairs Department shall be responsible for i) processing the
incoming tuitions, the instructors’ hourly pays and income-expenditure
summary report, and ii) the expenditures for facility maintenance and the
payments for utilities.
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Avrticle 18 The compensations for administrative staff and the related operation expenditures
shall be established separately.
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Article 19 For the matters that are not addressed by the Operation Guideline, they will be
administered according to Academic Affairs Regulation of Christ’s College and other
pertinent Acts/Laws.
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Article 20 The Operation Guideline shall be passed by Academic Affairs Assembly for the
President’s approval, public announcement, and implementation.  All revisions of
this Procedure shall be processed accordingly.

5 102.09 kit



